BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

HOC VIEN TU PHAP Poc lap - Tu do - Hanh phiic
Sé: /30 /TB-HVTP Ha Néi, ngay 2 thdng F nam 2023
THONG BAO
Nhap hoc va khai glang

Lép bdi dudng ky ning, phu’u’ng phap tb chikc, quan ly va gidng day
cic khoa bdi dwdng vé hoi nhap quoc té
(Theo phuong thitc hoc triec tuyén két hop tdp trung)

Cin cu Quyet dinh sé 747/QB HVTP ngay 19/4/2023 cua Giam dbc Hoc
vién Tu phép v€ viéc m6 Lop boi dudng k¥ nang, phuong phép tb chuc, quan ly
va giang day céc khod bdi dudng vé hoi nhap quoc t&; Théong bao s6 794/TB-
HVTP ngay 22/5/2023 ctia Hoc vién Tu phép vé viéc chiéu sinh Lop boi dudng
k¥ nang, phuo‘ng phap t6 chu'c quan ly va giang day cac khoa bdi dudng vé hoi
nhép quoc té; Thong béo s6 883/TB-HVTP ngay 05/6/2023 cia Hoc vién Tu
phép vé viéc tam hoén khai giang va gia han thoi gian dang ky tham du Lop bdi
dudng k¥ nang, phuo*ng phap t6 chirc, quan ly va giang day cc khod bdi dudng
v& hdi nhap quéc té.

Trén co s¢ danh sach cdng chiec, V1en chirc ding ky va dugc cir tham gia
Lop bbi dudng k¥ néang, phuong phap td chtrc, quan ly va giang day céc khod
bdi dudng vé héi nhap qudc t&, Hoc vién Tu phép thong béo lich nhap hoc, khai
giang khoa hoc, cu thé nhu sau:

1. Danh sach triéu tap hoc:

Theo danh sach duoc ctr hodc ding ky tham gia 16p hoc.

Hoc vién Tu phéap tiép tuc nhan ding ky tham du 16p hoc cham nhit vao
16h00’ ngay 15/8/2023.

2. Thoi gian hoc:

- Khai giang: 08h00° ngay 17/8/2023 trén phéin mém Microsoft Teams.

- Lich hoc: Dy kién tir ngay 17/8/2023 dén ngay 18/8/2023.

3. Hinh thirc hoc tap: Hoc tdp trung tai tru sé Hoc vién Tu phép va truc
tuyén thong qua ting dung Microsoft Teams.

4. Céch thirc tham gia hoc tryc tuyén:

- Hoc vién phai chuén bi méy tinh x4ch tay, mdy tinh bang, may tinh ban,
ho#c dién thoai di dong kém theo thiét bj webcam, tai nghe/loa (uu tién su
dung may tinh de dam bao chat luong hoc tip) va phai c6 dudng truyén
internet dam bao téc do truy cép tot

- Hoc vién ding nhép tir céng hoc truc tuyén ciia website Hoc vién Tu
phdp theo dia chi: https //teams.microsoft.com/hodc cai dat phin mém
Microsoft Teams (tai vé tir App Store hodc CH Play), déng nhép theo account
duogc Ban té chire 16p hoc cung cip (hoc vién truy cép email d4 cung clp theo
théng tin ding ky tham gia 16p hoc dé nhan huéng dan cta Ban t chirc).
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- Hoc vién tham gia nhém Zalo dé nhén céc tai liéu, thong tin lién quan
t61 16p hoc do Ban T4 chiic 14p theo dia chi: https://zalo.me/g/bwrhcl538.

5. Hoc phi:

- Mién hoc phi dbi véi:

+ Chuyén gia hodc cén bd, cong chic, vién chirc cia cac Bg, nganh va dia
phuong c¢6 trinh @ chuyén mén cao va kinh nghiém hoat dong trong cac linh
vuc hdi nhap quéc té; gidng vién céc truong dai hoc, cac vién nghién ciru, cic co
s& dao tao, bdi dudng can bd, cdng chirc, vién chic cua cac Bg, nganh;

+ Can by, cong chitc, vién chirc 1am cong tac hdi nhap quéc té cia céc B,
ban, nganh;

+ Cén bd, cdng chirc, vién chirc 1am cdng tdc hdi nhap quéc té cua cac dia
phuong trén ca nude.

- Céc dbi tugng khéc: 2.390.000 d/01 hoc vién/01 khoa hoc. Hoc vién
chuyén khoan toan bd hoc phi mot 14n vao thong tin tai khon sau:

+ Chu tai khoan: Hoc vién Tu phép

+ S tai khoan: 121 000 078 119

+ Ngén hang TMCP Céng thuong Viét Nam, Chi nhanh Tay Ha N6i

+ Noi dung:

Trudng hop ndp cho cé nhan: “Ho va tén + BD2023.60”,

Trudng hop ndp cho don vi: “Tén don vi + BD2023.60”,

Lwu y: Truong hop don vi nop cho nhiéu cd nhan dé nghi giri danh sdch
hoc vién dwoc nop hoc phi vé Hoc vién Tw phdp theo dia chi email:
tthdcb@moj.gov.vn véi tiéu dé “Hoc phi Phuong phdp gidng day-Tén don vi-
BD2023.60”.

6. Hd so dwr tuyén:

- Phiéu déing ky tham gia khoa hoc;

- Quyét dinh cir di hoc (ban chinh) — 4p dung trudng hop don vi cir;

- Phiéu thong tin hoc vién.

7. Thi tuc nhap hoc:

Hoc vién giri hd so bing chuyén phdt nhanh (va gii ban file vé dia chi
ttbdcb@moj.gov.vn), gdm:

- Hb so du tuyén;

- Gidy t& chtmg minh d4 chuyén khoan hoc phi déng cho ca khoé hoc;

- Phiéu cung cép théng tin xuét hoa don tai chinh (theo mdu dinh kém).

Théng tin trao doi, lién hé:

Trung tAm Bdi dudng can bo - Hoc vién Tu phép.

Dia chi: ph8 Tran Vi, phuong Mai Dich, quan Cau Gidy, Ha Noi.

Dién thoai: 024.62.873.428-228;

DD: 0916.13.2296 (d/c Pham Ngoc Minh Chau);




Email: ttbdcb@moj.gov.vn
Website: http://hocvientuphap.edu.vn/
Xin trén trong cam o*n'}L/

Neoi nhan: KT. GIAM POC
- Vu TCCB, BTP (dé p/h); PHO GIAM POC
- Téng cuc THADS (& p/h);

- Giam dbc (dé b/c);

- Céc Phé Giam dbc (dé biét);

- Hoc vién ding ky (dé t/h);

- Phong TCCB, TCKT (dé p/h);

- Céng TTDT BTP, HVTP (dé dang tin);
- Lwu: VT, BDCB.
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HUONG DAN HQC VIEN THAM GIA LOP BOI DUONG
KY NANG, PHUONG PHAP TO CHUC, QUAN LY VA GIANG DAY
CAC KHOA BOI DUONG VE HQI NHAP QUOC TE
(Ban hanh kém Théng bdo s64304/TB-HVTP ngay 34 / #/2023)

Ban t& chirc dé nghi anh/chi hoc vién doc k¥ cac thdng tin trong Ban huéng
dan ndy trudc khi tham du L6p hoc truc tuyén:

1. Bleu kién cin thiét

Pé tham gia 16p hoc truc tuyén ctia Hoc vién Tu phap, hoc vién cén co:

o May tinh cé micro va loa/tai nghe (tot nhat 13 may tinh xach tay) c6 két ndi
internet. Trong truong hop khong c6 may tinh c6 thé sir dung dién thoai théng minh
(smart phone) chay Android hogc iOS c6 két nbi mang internet (t6t nhét la két ndi
qua wifi). Khuyen khich st dung tai nghe @& c6 chét lugng 4m thanh t8t nhit va
tranh 1am phién nguoi xung quanh.

o Tai khoan tham gia hoc truc tuyén: bao gdm tén truy cép, mét khiu va ma
16p hoc. Ban tb chirc s& giti thong tin qua email cho hoc vién. Truong hop khong
nhan duoc, hoc vién lién hé véi can bd hd trg k¥ thudt (theo thong tin bén dudi) dé
nhén thong tin tai khoan.

o Cac hoc liéu khac nhu tham gia 16p hoc thong thuong.

2. Quy trinh hoc tap true tuyén
2.1. Tham gia nhom Zalo Iop hoc:

o Cai dit phan mém Zalo trén dién thoai.

o  Tham gia nhdm Zalo theo dudng link trong email do Chu nhiém 16p g/
hodc két ban v6i Chu nhiém 16p/hodc Hb tro k¥ thuat dé dugc moi vao nhém.

2.2. Thuec hién 1 lin diu tién:

o Cai dat phin mém Microsoft Teams (Bang céch vao App Store v6i i0S hogdc
CH Play/Play Store v6i Android).

o Ding nhip vio phdn mém bang tai khoan da duorc cip. P6i mat khau ngay
sau lan dang nhap thanh cong 1An dau tién. M4t khiu gdm it nhat 8 ky tu, bao gdm
ca chit va sb.

o Tham gia I6p hoc bing ma 16p hoc d& duge cap.

2.3. Tham gia hoc tip (véi moi budi hoc)

o Dang nhap theo link 16p hoc do BTC giri qua zalo truéc mdi budi hoc.

o Vao l6p hoc nhan “Tham gia” hoic “Join” (tuy ngdn ngix hién thi);

Luu ¥ khong nhdn vao “Cude hop” - “Meet” (sé tao cudc hop méi khién
nham lan phong hoc).

o Tham gia l6p hoc/budi hop dang dién ra;

o Nhén biéu trong Micro hodc Ban tay dé thuc hién phat biéw/trao dbi.

3. Hb tro khi can thiét
H3 tro céc van dé lién quan lich hoc, gidng vién, hd so hoc vién, hoc phi, héa

don, tai liéu hoc tap: Pham Ngoc Minh Chéu
Sdt: 0916.13.2296; Email: phamngocminhchaul009@gmail.com
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QUY DPINH THAM GIA LOP BOI DUONG TRUC TUYEN
CUA HQC VIEN TU PHAP

1. L6p hoc truc tuyén do Hoc vién Tu phap tb chirc nhim phuc vu hoat dong
giang day va hoc tap cia Hoc vién Tu phép. Céc ca nhan tham dy 16p hoc phai tudn
thi phap luit nuéc Cong hoa x3 hdi chu nghia Viét Nam, quy dinh cia Hoc vién
Tu phéap va quy dinh riéng cuia 16p hoc truc tuyén.

2. Khi tham gia hoc tap truc tuyén, mdi hoc vién dugc cung cap 01 (mot) tai
khoan d truy cap vao 16p hoc truc tuyén. Hoc vién phai tu bao vé tai khoan cia
minh (bao gdm tén dang nhap, mat khau), khéng dé ngudi khac st dung tai khoan
cua minh; hoc vién phai chiu trach nhiém vé cac thong tin dua 1én hé théng; hoc
vién phai thyc hién nghiém céc quy dinh cta phép luét va ciia Hoc vién Tu phéap vé
viéc tham gia 16p hoc truc tuyén. Hoc vién t4t mic trong qua trinh tham gia 16p hoc
va chi bat khi duoc giang vién chi dinh phat biéu.

3. Hoc vién c6 quyén bd sung ndi dung théng tin c4 nhan: Hinh dai dién, giéi
thiéu, dia chi email, sé dién thoai lién lac.

4. Nghiém cdm cac hanh vi lgi dung khéa hoc truc tuyén 1am noi thao luén,
truyén ba thong tin khong lanh manh, chéng lai dudng 16i, chu truong, chinh sach
cua Pang, Nha nudc Viét Nam, vi pham thudn phong m¥ tuc ctia dan toc Viét Nam,
cé4c thong tin vi pham doi tu cua céc thanh vién tham gia, st dung hé théng, cac
thong tin dua 1én v4i muc dich kién céo, bdi nho; cung cap thong tin trdi véi quy
dinh cua phap luit; cac hanh vi tao dudng dan trai phép d6i véi tén mién hop phap
cua t chirc, c4 nhén; tao, cai dit, phat tdn pha“m mém ddc hai, virus mdy tinh; x4m
nhép trai phép, chiém quyén diéu khién hé théng thong tin, tao 1ap cong cu tin
cong trén internet.

5. Céc vi pham tuy theo muc do, s& bi quan tri hé théng nhic nhd, tudc
quyén ding bai, canh céo trén toan hé théng, tuéc quyén truy cép hé théng, xtr 1y
ky luat theo quy dinh cia Hoc vién Tu phéap va dé nghi cp c6 thdm quyén xi ly
theo quy dinh phép luét.

6. D& nghi hoc vién hoan thanh mét sé thi tuc truée khi du hoc, gom:

- Nop hoc phi tham gia khéa hoc va giri ban cing gidy to& chimg minh da
hoan thanh nghia vu ndp hoc phi;

- Khai va ndp bén cing cac gidy to, hd so hoc vién theo yéu cau tai Thong
bao nhép hoc; _

- Cai dat Zalo va tham gia nhom 16p theo link: https://zalo.me/g/bwrhcl538 |
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phiic

PHIEU PANG KY THAM GIA
LOP BOI DUONG KY NANG, PHUONG PHAP TO CHUC, QUAN LY
VA GIANG DAY CAC KHOA BOI DUGNG VE HOI NHAP QUOC TE -
CAM KET KHONG HQC TRUNG THOI GIAN VOI KHOA HOC KHAC

Kinh giri: Hoc vién Tw phap
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Can cir Théng béo vé viéc chiéu sinh Lép bdi dudng k§ ning, phuong phap t6
chirc, quan 1y va giang day céc khod bdi dudng v& hoi nhap qubc té
Nay, t6i ding ky tham gia L6ép bdi dudng k§ ning, phuong phap td chic,
quan ly va giang day cac khoa bdi dudng vé hdi nhép qudc té.

T6 chiec vao thoi gian cu thé nhu sau:

Khai gidng ngdy....... thang.....nim 20......
Thoi gian hoc: tur....... h...’dn....... h....... ’

Ngay hoc: Tir ngay 17/8/2023 dén ngay 18/8/2023

T6i cam két ban than t6i khong tham du khoa hoc khéc trung théi gian
v6i 16p hoc ké trén, néu sai toi xin chiu hoan toan trach nhiém truéc phap lut.

Néu duoge xét duyét hd so da diu kién nhép hoc, t6i cam két tuan thu ky luat
16p hoc va chép hanh nghiém tic cac ndi quy, Quy ché cua Hoc vién.

Tran trong cam on!

v ee e e, NEAY ... ... thdng ... ... ndam 20...
Nguwoi dang ky
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HOC VIEN TU PHAP Péc lap - Tw do - Hanh phiic

PHIEU THONG TIN HQC VIEN

Lop bdi dwdng k§ niing, phwong phap t6 chire, quén ly va giang day
cic kho4 bdi dudng vé hdi nhap qudc t& nim 2023

Ho va tén (Viét chit inhoa)*...........ovevvvnneerenierieneeeeenecennnees Gioi tinh*.........
Mgy thihy, fifdifi IR, v smmmanmmmnms csmmnn INGLSIN..... . con e sarenmenpuiions wonmibsais
1 1731 G 13- Ton gido...ccvveveeinennnne Qubc tich*........ceevvevnnee,
S6 chimg minh nhén dan........... FUUTT Ngay CAp...cvvverrnnnnn Noi cip............
TR TRTREY CUIRIUIS R 0 .55 S8 5 8 S 19 SRR A
CHO G HICILTIGY.. ..... < oiesmmsgmmeninnnin mrammsie mocammmmmmmm rssnsosbilh B S A RN R AN BN BT
BIOTL V] CONE TACE. . .. cvocrcsmscvinmnns sonnusvos snvomse snwmmmumsnmns na s s smnsssnsssnsissssnsss
CCIMTC WAED 5w o i) S 0 5 B o B
Cong chirc': Neach: {CV; CVC, CYCC, T8, CCHPATE . - tvumscwnasisnn:
Vién chitc hanh chinh?: Vién chitc chuyén nganh?: Hang: (1,2,3,4)....
2t T M EICII (S @ a1 i R — NHATICNE. - .. coscsmsaesmsronsannssss
Dien thoai di dOng™ .. comsses ssssmenssv Piachi Email*..........coociiiiiiii

Gidy to kém theo hd so nhap hoc:
- Quyét dinh cir di hoc

.......... , hgay  thang ndm 20....
Nguwdi khai

(ky, ghi rd ho va tén)

! Tich x néu 14 cong chire, néu rd ngach cdng chirc dang git.
2 Tich x néu 12 vién chirc hanh chinh;
3 Tich x néu 1a vién chirc chuyén nganh.
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BANG KE KHAI THONG TIN XUAT HOA PON TAI CHINH
Ngay thang ndm 202..

Ngudi yéu cu: ...............

Huwéng din: )

1. Cdc truwong co (*) bat bugc khai thong tin:

C6t 2, 3, 4 (néu xuit hoa don cho don vi): Ghi thong tin cu thé, chinh x4c tén, dia chi, ma s thué don vi/céng ty/co quan ngudi ndp tién
Cot 5: Ghi rd Ho va tén ngudi ndp tién

Cot 6: Ghi rd Tén Lop/khoa yéu cAu xuét hoa don

C6t 7: Ghi rd Hinh thirc da thanh toan Chuyén khoan, Tién mat

C6t 8: Ghi S6 tién da nop

Cot 9: Ghi dbi voi dbi tuong can xudt Hoa don dién tix

Déi véi nhitng don vi nép cho nhiéu ngwoi dé nghi cé bing ké danh sdch ho tén kém theo.

Luwu y: Hoc vién/Don vi yéu cdu xudt héa don tw chiu trdch nhiém vé théng tin da cung cd:v trong bang ké khai nay. Hoc vién Tuw phdp chi xudt héa don

theo nhitng thong tin dugc cung cdp mét lan duy nhdt. Truong hop thong tin cung cdp khong chinh xdc, khéng ddy di, khéng ding thir tw dau muc trong
bang ké, Hoc vién sé khong xuat lai héa don duéi bat ky hinh thirc nao.

Ngudi/Pon vi yéu ciu
(Ky, ghi rd ho tén)



